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1. MECTO JUCLIUIUIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMEBI

1.1.  TpeGoBaHus K MpeABAPUTEIBHOMN MOATOTOBKE OOYYAIOLIMXCS, MPEIIIECTBYIOIINE
Y COITyTCTBYIOIME AUCHUIIIMHBI, HA KOTOPBIX OCHOBBIBACTCS N3YUYCHHUE JaHHOMU:
«MHOCTpaHHBIH S3bIK» 00pPa30BaTEIBHON MTPOrpaMMbl OaKataBpuara.

2. OIMMCAHUE AMCHUITJIMHBI

2.1.  OOmas xapaKTepUCTHKA

HaumenoBanue nokasarens 3HavyeHHe MoKa3aress
HazBanue oO6pa3oBaTeslbHON MPOTPaMMBbI 27.04.05 Nunoratuka (IIpoduns: [{udpossie
TEXHOJIOTHH B OHU3HECE)
[IIudp 1 Ha3BaHUE B COOTBETCTBUU C b1.b.M1.3.
Y4eOHBIM IJIAHOM MHOCTpaHHBIN SI3bIK
YacTh 00pa3oBaTeIbHON MPOrpaMMBbl bazoBast yacth
KomaecTBo 3a4eTHBIX ¢IMHHUIL / BCETO YacOB 3/108

B cmydae mpenbsBIeHHS OT OOyd4aromierocss MWIA €ro poauTeNns (3aKOHHOTO
NPEJCTaBUTEIs) 3asiBIICHUS Ha OOyYeHHE IO aJaTUPOBAHHON 00pa3oBaTENbHOW HpoTrpaMme
BBICIIIETO 00pa30BaHUs, MOAKPEIJICHHOTO 3aKIIOYEHHEM IICUXOJIOT0-MeINKO-TIe1arorn4ecKon
komuccuu (IIMIIK) nnu meauko-conuanbHoi sxcneptussl (MCO) ¢ pekoMeH1alusMu CO3/1aHus
WHAUBUAYAIbHONH Tiporpammbl peabunutanmu u abwiurtanuu (MIIPA), nannas paGouas
nporpaMMa MOXeT OBITh aJanTHPOBaHA C YYETOM HHIUBUAYAIBHBIX OCOOCHHOCTEH 3I0POBBS
oOyuJarorerocs.

2.2.  Pacnpenenenue 4acoB no (popmam u neprojaM o0ydeHus

OO011ee KOJIMYECTBO 4aCOB
o
= CaMOCTOS-
dopma 21 3 5 -
= g | mekum- | mabopa- | MPaKTH- | TEIbHOM ®dopma
00y4eHus & = BCETO
3 | OHHBIX | TOPHBIX | YECKUX | pabOTHI + KOHTPOJIS
KOHTPOJIb
Ounas 1 2 - - 34 74 108 3K3aM€EH

3. LEJM JUCLUIUIMHBI

Henp nuctuminabl «MHOCTpaHHBIA S3BIK» — MPUOOPETEHHE CTYJCHTAMU HaBBIKOB H
YMGHI/II\/’I B pa3JIMYHbBIX BHOAX pequoﬁ U IHUCHbMEHHOU ACATCIIBHOCTH, KOTOPBIC HAa OTACIBbHBIX
dTamax SI3bIKOBOM TMOATOTOBKH TMO3BOJISIIOT MCIONB30BAaTh HMHOCTPAHHBIM SI3BIK  Kak B
poeCCHOHAIBHON ¥ HAYYHOU JCSITEIHPHOCTH, TaK | JJIS IIEJIeH JanbHEHIIIeTo caMo00pa3oBaHus;
pazBuTHe OO0mIe U MPOPEeCcCCHOHATBHO-OPUEHTHPOBAHHOW KOMMYHUKATHUBHOW SI3BIKOBOU
KOMIIETCHIIMM CTYJEHTOB, YTO CJIeJaeT BO3MOXHBIM d(ddexkTuBHOE oOmenne B chepe
JIOKYMEHTOBEICHUS U apXUBOBEICHUS, YdKOHOMUKH U OM3HECA.

4. KOMHIETEHINHN ObYYAIOIMETI'OCS, ®OPMHPYEMBIE B PE3YJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIBHOU ITPOI'PAMMEI, X NH/IMKATOPBI
N ITNTAHUPYEMBIE PE3VIJIBTATBI ObYUYEHM A

4.1. KomnereHuuu

YK-4. CriocobeH mpuMeHsTh COBPEMEHHBIE KOMMYHHUKATHBHBIE TEXHOJIOTHH, B TOM YHCJIE
Ha MHOCTPAHHOM(BIX) s3bIKe(axX), ISl aKaJeMHUeCKOTro U MpodeCCUOHATBLHOTO B3aUMOICHCTBUS.

4.2. Huaaukatopbl KOMIETCHIUN



YKM-4.11-1.3-1. 3Haer MeTOIbl H  CIOCOOBI
IPUMEHEHUs nH(OPMAaLIOHHO-
VEM-A-1 KOMMYHHMKAIIMOHHBIX ~ TEXHOJOTHH Js  coopa,
Cocra ) . ’ XpaHeHusi, 00pabOTKHU, MpeCTaBICHUS U Mepeaaun
TaBJISICT B
. nHpOpMalMM B CHUTYyallUsX aKaJEMHUYECKOTO W
COOTBETCTBUU c .
obMa 1po(hecCHOHATILHOTO B3aUMOJICHCTBUS
HOpMaMu =
rocI:) ADCTBEHHOTO YKM-4.1-1.Y-1. YMmeer HaWTH u
51351}11<a p PD 4 | TIPOAHATH3HPOBATH uHbOpMaIUIO, HEOOXOAUMYIO
MHOCTDALHOLO JUTSl KAYECTBEHHOT'O BBITIOJIHEHUS aKaJEMUYECKUX U
;13bncap OKYMEHTEI npoecCHOHANBHBIX  3aJad W JIOCTHIKEHUS
(mchMa Y ece npodeccnoHalbHO 3HAYUMBIX e, B T.4. Ha
eibe aT;I - )’ MHOCTPAHHOM SI3bIKE
VKM.-4 Eﬂ;{ p P) VKM-4.1-1.Y2. VYwMmeer COCTaBUTb,
C 6. akanemudeckoro y | CTPEAAKTHPOBATH Ha roCYJapCTBEHHOM A3blke PO
noco6eH
IDMMEHATE IPOBECCHOHATEHO W/WH WHOCTPAaHHOM SI3BIKE, BBITIOJIHUTD
p 10 B3AMMOIEHCTBHS KOPPEKTHBII TEepeBOj] ¢ HMHOCTPAHHOTO S3bIKAa Ha
COBpEMEHHBIE 9
KOMI?W MHKATHBELL rOCYIapCTBEHHBIN sI3bIK PD M ¢ roCcy1apCTBEHHOTO
. ey ollo s3pika P® Ha MHOCTpaHHBIA S3BIK PA3IUYHBIX
TEXHOJIOTHH, B
TOM  wrore ’Ha aKaJeMHYCCKHUX U POPECCHOHATBHBIX TEKCTOB
HHOCTDAHHOM VKM-4.1-2. VKM-1.1-2.3-1. 3Haer OCHOBHBIE KOHIICHIIUHU
(HX)H?iIKe (ax) [Ipencrasmsier OpraHu3ali MEXJIUYHOCTHOTO B3aUMOJICHCTBUS B
s > | pe3ynbTaThl nHGbOpMallMOHHOH cpefie
AKAZIEMHUECKOTO 1 akagemuueckon u | YKM-4.U-2.V-1. VYmeer  ycraHaBiuBath U
IpofeccHORAMLHO npodeCCHOHATBHO | pa3BUBATh aKaJeMHUYECKHE H MPO(ECCHOHATBHBIC
o W NEeATEIbHOCTH HA | KOHTAaKThl, B T.4. B MEXKIyHapOIHOW cpeae, B
. MEPOTPUATHSIIX COOTBETCTBUU C IEJISIMH, 3aJa4aMH M YCIOBUSIMHU
A3JIMYHOTO COBMECTHOM  JACSATENBHOCTH, BKJIIOYas OOMEH
b
dopmara, BKiIrOYas | MHGOpMaNUel W BBIPAOOTKY €IWHOW CTpaTeruu
MEXIYHApPOTHbIC B3aUMOJICHCTBUSA
VKM-4.113 YKM-4.11-3.YV-1. Ymeer  BOCHpPUMHMMATb H
I I/IHI/II\;IaeT. aHAJIM3UPOBATh UH(POPMALIMIO HA TOCYIaPCTBEHHOM
tfacme g | 3BIKE P® ¥ WHOCTpaHHOM S3BIKE B IIPOLIECCE
y aKaJIEeMUYECKOTO u poeCCHOHAIBHOTO
aKaJIeMMYECKUX | .
HPOhECCHOHAbHI B3aUMOJICUCTBUS
xp JCKYCCHAX, B VKM-4.11-3.Y-2. YMeer BecTH akalleMHYEeCKHE W
Tom ‘{}I]/ICJ'IC ’ a npodeccuoHanbHbIe JTUCKYCCHH Ha
HHOCTPAHHOM(BIX) rocy/1apCcTBEHHOM si3blke P® u/Miam MHOCTpaHHOM
SI3bIKE, ApTYMEHTUPOBAHHO OTCTanuBasi CBOM MO3ULIUU
sa3bIKe(ax)
U UJeu
5. I[TPOI'PAMMA JIVMCHUTTIJIMHBI
Tembl Kpartkoe conep:xanue TeMbl
ConepxarenbHblii MOAyJb 1. Business Structures and Forms, Selling Methods
Tema 1 Company Profile. Verbs and prepositions. The Passive voice:

Company Structure

present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.

Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.




Tembl Kparkoe conepxxanue TeMbl
Tewma 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
Tema 4. A business adviser on franchising. Used to do, be used to doing,
. Adverbs. Verbs which require either the Gerund or Infinitive.
Franchising Choosing a franchise, applying for franchise information.
ConepxarenbHblid MOYJIb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.
Tema 6. Banking items and documents. Abbreviations. Allow, enable, let.
) Non-finite forms and their constructions. Negotiating a bank
Banking loan, drawing up a short report.
Tema 7. The role of business in environmental affairs. Word building.
Business and the Conditionals. Word building. Conditionals. Convincing a
Environment sponsor, writing a letter of request.
Tema 8. Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
The Stock Market Analysing share price listings, a summary of a newspaper article.

6. CTPYKTVYPA U COAEPXXAHUE JUCHHUIUIMHDBI

6.1. ®opma obyueHus — oyHasi, Kypc — 1, cemectp — 1

HaumenoBanust pa3fenoB u Tem Kosmiecto sacos
p Jlexir. \ JlabGop. \ [Tpakr. \ CPC+K \ Bcero
ConepxkarenbHblii MOnyJb 1. Business Structures and Forms, Selling Methods
Tewma 1. Company Structure - - 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
CogepxaTenbHbIi MOAYb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tewma 8. The Stock Market 5 8 13
NTOI'O 3A CEMECTP — 34 74 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) U1 TEKYIIEI'O KOHTPOJIA

7.1.

L

YCHEBAEMOCTH, ITIPOMEXYTOYHON ATTECTALIMA

KoHTpoJIbHBIE BOITPOCHI.

OBPA3EILL 3AJAHN A ITPOMEXYTOYHOI'O KOHTPOJIA

READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily with



a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're getting
your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in minimising
the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are the
designated persons, such as the company spokesperson or crisis team members. The first hours
after a crisis breaks are the most crucial, so working with speed and efficiency is important, and
the plan should indicate how quickly each function should be performed. The contingency plan
should contain information and guidance that will help decision makers to consider not only the
short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the scope
of the crisis, draw up a statement for the media and hold the press conference. If your organization
is responsible, say so, and make sure you express concern about what happened and let everyone
know that you are dealing with the crisis.

1. The I* paragraph states that
the best business never loses its customers.
planning in advance is crucial..
very often small businesses don’t have resources.
the worst business never recovers.
The 2™ paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5™ paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the media.
scope of the crisis defines the statement for the media.
the main concern for companies is dealing with the media.

RO TEUVNADTE BAOCTE WAD T NADL TP



1I. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned o work/working as a customer supervisor before.

9. I forgot to include/including this information in the report so I have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means o talk/talking to the whole staff about a new strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. I remember fo get/getting the e-mail from her but I can’t find it in my correspondence right
now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

o=

111 VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information | legal action damage limitation
18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.
20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
21. A(n) ... provides reporters with the basics they need to develop a news story.
22.The ... includes protecting and strengthening the right of all to seek and receive information
and the existence of a free, diverse and professional media.

V. LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?



a by always exceeding customers’ expectations.

b by working from written instructions.

¢ by continually speaking with the client while the job is being done.
V. Write a memo.
Vi Speak on the topic suggested.

Kpurepuu onieHuBaHus 3a1aHUS IPOMEKYTOUYHOTO KOHTPOJIS
MaxkcuManpHas o0masi cymMMa OalljioB, KOTOPYIO MOXKET MOJIYYHTh CTYJACHT, YCIEUTHO
BBIIIOJIHUB BCE BHUJBI 3aJaHul, cocTaBigeT 20 0amuioB

7.2. TeMbl MHIUBUYATbHBIX 3aJJaHUI

OpHuM W3 BHUJIOB MHJMBUIYaTbHOW pabOTHl OO0ydarouuxcs SBISETCS WHIWBUIyallbHAsS
paborta ¢ mpodeccrnoHABHOM JIUTEpaTypoi KaKk Ha PYCCKOM, TaK M HAa aHTJIMICKOM si3bike. Llenb
JaHHOW paboThl — OCMBICTICHHE U YyriayOJeHHe 3HaHWM 1O JaHHOW AWCUUIUIMHE, pa3BUTHE
HaBBIKOB CaMOCTOSITEIHOM paboThl MO cOOpy, CHUCTEMATH3allMM Marepuaia, MPOBEACHHUIO
UCCIICIOBaHMSI M aHaiu3a. SIBISsACh OJHHMM W3 BHJIOB HAyYHO-HMCCJIENOBATENbCKOW pPaboThI
00ydJaloIIUXCsl, CaMOCTOSITENIbHAasE paboTa C  HAaydHOH  JUTEpaTypoll  CHOCOOCTBYET
(GbopMUPOBAHUIO Y O0YUAIOLITUXCS aHATUTUYECKOTO, TBOPUYECKOT'O MBIIIUICHHUS.

NunuBuayanbHbIC 3aJaHASI COCTOAT U3

a) Rendering: mpopaboTka mpodecCHoHaIbHOM JUTEPAaTypbl HA PYCCKOM SI3BIKE C
MOCJEAYIOLIEH MepeIadyeil COIePKAHNUS aHTJTIMACKUM S3bIKOM.
b) Summarizing: npopaboTka MpodeccuoHalIbHON JIUTEpaTypbl HAa AaHIJIMKCKOM

S3bIKE C MOCIIEIYIONUIEH Iepeaadyeit ee coaepKaHus.
7.3.  OOpaseln copepkaHus SK3aMEHAIITMOHHOTO OUJIeTa.

[Tporpamma Beiciiero oopasoBanusi  I[Iporpamma maructpartypbl

Hanpasnenue noaroroBku 27.04.05 NunoBaTuka

[Tpoduns: [{u¢poBble TEXHOIOTUU B OU3HECE
®opma o0yueHus Ounas

Cemectp NepBbIN

Hucuuriza WNHoCTpaHHBIN A3BbIK

OK3aMeHAIlMOHHBIN Ouer Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
YTBepxkIeHO Ha 3aceJaHuU Kadeaphl aHTIIMICKOTO SI3bIKA 11 SKOHOMUYECKHX CIIeHaIbHOCTEH
IIpotokon Ne oT «» 20 T

3aB. kadenpoit n.¢un.u., nom. 1. B. ®aresHoBa DK3aMEHATOPHI:

Kpurtepun oueHnBanusi 3K3aMeHAIIMOHHOTO 3a1aHUS

Tun 3aganus Kputepuu onenku Bamier
3aga"Hust 110 Tun 3amaHusi: MHOXECTBEHHBIH BbBIOOp, 15
JIEKCUKE BOIIPOCA, KaKIbIH MPaBUIBHBIN OTBET OIICHWBACTCS B
1,5 6amna: 22,5
15 Bompoca x 1,5 Gamna
Hroro 22,5
[IuceMenHOE ‘ CoOOTBETCTBHE CTPYKTYPE 2




3a7laHue CootBeTcTBHE 00BEMY 0,5
Coneprxanue/odmiee nH(DOpPMAITMOHHOE 2
HAIMOJIHCHUE 2
COOTBETCTBHUE CTHUIIIO 2
['pammarnueckas ¥ JISKCUUYECKast MPAaBUIIBHOCTh
Hroro 8,5
Yrenne Tun 3amaHus: MHOXXECTBEHHBIM BBIOOP, 6
BOIIPOCOB, K&K/l MPABWJIbHBII OTBET OLIEHUBACTCS B
1,5 6anna: 9
6 BorpocoB X 1,5 6amia
Hroro 9
Bcero 3a 3x3amen 40

8. PACITIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAKOT OBYUYAIOIIUECA

OOmiast orleHKa 3HAaHUK O0yYAIOMIMXCS MO JUCHUIUIMHE mpoBoautcs mo 100-0ammpHON
IKAJIe UCXOJS U3 MaKCUMyMa, IPUBEICHHOTO B TaOJIHIIE HUXKE.

OpranuzannoHHO-y4eOHast paboTa B ayauTOpPUM OIICHUBAETCS HA OCHOBE TaKUX
KPUTEPUEB KaK TIOCEIIaeMOCTh 3aHSATUH, CBOCBPEMEHHOE U KAaueCTBEHHOE BBIMIOJIHEHUE
JOMAIIIHUX 33JaHui, aKTUBHOCTh BO BPeMs IIPOBE/ICHH JICKIIMOHHBIX W MPAKTUYECKUX 3aHATHA
(ygactue B 00CYKJI€HUU TEKYIIETO U MPOIIEHHOT0 MaTepraa, perieHue 3a1ad u T.11.).

CamocrosaTenbHas pa0doTa OIEHMBAETCS HAa OCHOBE IPEJOCTABICHHBIX Ha MPOBEPKY
BBIMIOJTHEHHBIX ~JOMAITHUX, WHIUBUIYaJbHBIX 3aJlaHUi C Y4YEeTOM CBOEBPEMEHHOCTH HX
NPEOCTABICHHUS U COOTBETCTBUS TPEOOBAHHUSM K UX BBIITOJHEHHIO.

KonnyecTtBo 6amioB 3a KOHTPOJbHYIO pabOTy BBIYMCISIETCS Kak cymMMma 0ajuloB 3a Bce
BXOozsmue B e€ cocrtaB 3amaHus. Kaxmoe 3agaHue OIIGHWBAETCS HMCXOIS W3 MaKCHMalIbHO
BO3MOXXHOTO KOJIMYECTBa OallJIOB C YYETOM MPAaBWJIBHOCTH BBIMOTHEHUS 33/JaHUS, MOJHOTHI
MPUBOJIUMBIX 0OOCHOBAaHUH.

ITo pe3ynpTatam paboThl B ceMecTpe oOyuaromuiicsi, HabpaBuii He MeHee 60 GalIoB,
UMEeT MpaBO MOJIYYUTHh OIEHKY. Te, KTO TIpeTeHayeT Ha Ooyiee BBICOKMH 0aul, MPOXOAST
IPOMEXYTOUHYIO aTTecTaluio. MakcuMalibHOE KOJMYECTBO Oa/uloB Ha MPOMEXYTOYHOU
arrectanuu — 100. Ob1iee KOIMYECTBO OAIIOB 32 CEMECTP BBIYMCISIETCS KAaK MaKCUMasbHas U3
MOJTyYEHHBIX 32 CEMECTpP U Ha TPOMEKYTOUHOM aTTeCTAIlUU U BBICTABIISECTCS COTTIACHO MIPUHATOMY
HOPSIZIKY.

8.1. Cewmectp 1

ConepkaresbHbIe Brt paGoTs! BaLILL
MOJZyJIH
Opranu3zallnoHHO-yueOHas paboTa CTy/IeHTa B ay IMTOPUHU 20
CamocrosrenbHas pabora 10
1-2 NunuBuayansHas pabota 10
[IpomerxyTouHasi KOHTpOJIbHAsA paboTa 20
DK3aMeH 40
OO0mmuit uTOT 32 CeMecTp 100

CooTtBeTcTBHE 0AJUIOB OLIEHKE
O1eHKa 110 NATUOAJUILHON LIKAJIE

KoimuectBo 0annos

s 100 ECTS | DOxzamen, nuddepeHimpoBaHHbINA 3auer
3a4ueT
90-100 A OTJINYHO 3a4TE€HO
80-89 B XOPOIIO 3a4TEHO




75-79 C 3a4TEHO
70-74 D 3a4TEHO
60-69 E YAOBJIETBOPUTEIHHO aTTemo
35-59 FX HE 3a4TECHO
0-34 F HEYJOBJICTBOPUTEIHHO He 3a9TeH0

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHUE YUEBHOI'O ITPOUECCA

[IpakTuueckue 3aHATUS MO AUCHUIUIMHE «ITHOCTpaHHBIN A3BIK» MPOBOISATCS B yueOHOU
ayJIUTOPUU JJIsl TIPOBEACHUS MPAKTUYCCKUX 3aHATUH, TEKYIIETO KOHTPOJS M MPOMEKYTOYHON
arrectanuu (aya. Ne 210, r. Jlonenk, yin. Yemrockunies, a. 198a), ocHaleHHOW KOMILJIEKTOM
yaeOHoi Mebenun Ha 20 MOCAJOYHBIX MECT, KOMIUIGKTOM pabodyero MecTa IpernoaBaTelis,
MarHUTHO-MAapKEPHOM [OCKOW, y4eOHMKaMHU U Yy4eOHBIMH MOCOOHMSIMH, ayAHO U BHUIEO
000pyI0BaHUEM, KOMIIBIOTEPOM C HHTEPHET-TIOAKIIOYCHHEM, CKaHEPOM W KONMUPOBAIHHBIM
YCTPOWCTBOM.

CamocrosiTenbHast padoTa CTyA€HTOB IPOXOJUT B CIEAYIOUINX NOMEIEHUAX:

— OubnmoTeka yHUBEPCUTETA, YKOMIUIEKTOBaHA y4eOHOIl Mebenbio Ha 401 mocamouHoe
MECTO, pacroyioxkeHa 1o ajapecy r Jloneuk, npocrnekt ['yposa 1.6;

— yuTa’gbHBIN 3271 Ne 1 nHOCTpaHHOU JUTEpaTyphl, YKOMILIEKTOBAH yu4eOHON MeOenbio Ha
34 mocagoYHBIX MECTa, OCHAIIEH KOMITBIOTEPOM B KOMILIEKTE (1 IIT.), pacnoioxKeH 1o ajipecy T.
Honenk, nmpocnekt ['yposa 1.6, ka6. 103;

— METOJIMYCCKUI KaOWHET ydeTHO-(pHHAHCOBOTO (haKylIbTeTa, YKOMIUICKTOBAH Y4EOHOM
Mebenpio Ha 35 Mmocalo4HbIX MECT, OCHAIIEeH 4 KOMITbIOTEpaMH C BBIXOJOM B ceThb MHTepHeT,
pacmosioxen 1o ajpecy r. Jloneuk, yi. Yenrockunies, a. 198a, ayn. 105.

[Ipu peanuzarnu mporpamMmbl AUCHHUILTUHBI MOTYT HCIOJIb30BATHCS CIEAYIOIINE BUIBI
DJIEKTPOHHOT'O B3aMMOJICHCTBHSI IPETO0/1aBaATEIb-CTY ICHT:

- UCIONB30BaHUE BUEO YPOKOB;

- pa3MmelieHue y4eOHBIX MaTepuajoB B OOJAYHBIX XpaHWIHIIAX MperoiaBaTenei s
MCIIONIb30BaHUs CTYJIEHTAMH MIPH MOJATOTOBKE K 3aHATHUSIM;

- pacchUIKa MO DJIGKTPOHHOW MMOYTE MATePUATIOB M 3aJlaHWH JUIS BBITIOJHEHHS, MTPOBEpPKa
BBITIOJTHEHHBIX 3a/IaHUH;

- TOJJIEPI)KKA CTPAHWUYKH MPETOIaBATEIIS U TPYIIT PETIOAaBaTeIb-CTYACHTHI B COITUATBHBIX
CeTsIX /Ui oOecredeHus TEeKYIIEro KOHTPOIIs paboThl CTYACHTOB.

[Tpn m3y4YeHHH NTUCUUTUTHHBI IPUMEHSIOTCS JJICKTPOHHOE OO0YUYeHHE W JTUCTAHIIHOHHBIC
o0Opa3oBaTenbHbIe TEXHOJIOTHH.

C WCmoNb30BaHHEM  PECYpCcOB  IUIATPOPMBI  JAWCTAHIIMOHHOTO  OOpa30OBaHHUS
OCYIIECTBIISIETCS TEKYIIUHA KOHTPONb 3HAHWUK OOYy4YalolIMXCs Ha OCHOBE TECTUPOBAHUS U
MIPOBEPKHU PE3yJIbTATOB CAMOCTOSTEIIEHON paOOTHI.

10. PEKOMEH/YEMAA JIMTEPATYPA

10.1. OcnHoBHas nuTepaTypa

1. Overview of business correspondence, presentation techniques and report writing.
Matepuanbl JJIT caMOCTOSATEIbHOW pabOThl MarvuCTPOB YKPYIMHEHHOW TPYIMIBI HAIPaBIICHUS
noarotoBku 38.00.00 DxoHOMHKA M yIpaBieHHE: ydeOHOe mocobue [DIeKTpoHHBIA pecypc] /
coct.: JI.B. Emenko, M. M. ITucapesckas, 3. P. bparuna — Jlonenk: JlouHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques. 3agaaus mis
ayJIMTOPHOM W CaMOCTOSITENILHON pabOThl MAarucCTpOB YKPYIMHEHHOW TPYIIBI HAMpaBIICHUS
noaroroBku  38.00.00 DOkxoHOoMHMKa W ymOpaBleHHE: y4eOHO-METOAMYECKoe mocobue
[Onextponnslii pecype] / coct.: JI. B. Emenko, M. M. ITucapesckas, 2. P. bparuna — JloHenk:
JouHY, 2019 - 136 c.



3. English for Students of Economics (yueOHble Marepuanbl i ayIUTOPHOM U
CaMOCTOSITEIILHOM PabOTHI 110 aHTIIMHCKOMY SI3BIKY TPO(ECCHOHATLHOTO OOIICHHMS AJIs CTYACHTOB
MarucTparypbl YKpYNHEHHOW rpynnbl HampasieHus mnoAaroroBku 38.00.00 DxoHomuka u
yIOpaBlieHUe): y4eOHO-MeToanuecKoe mocobue. [DnekTpoHHbI pecypc] / coct. JyOpoBkumHA
N.10.— Iouenxk: 'OY BIIO «/loHenkuii HalmoHaabHbIA yHUBEpCUTET», 2021 — 305 c.

4. 3amaHusi Uil caMOCTOSITeNbHOM paboThl kK yuyeOHuKy ‘“New Insights into Business”
[DnexTponHbiii pecypc] / coct. JI.B.Emenko, M.M.ITucapesckas, D.P.bparuna. — Jlonenk: JlorHY,
2018 — 134 c.

5. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education, 2013.

6. Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

10.2. domoyiHUTENbHAS JIUTEPATYpa

1. Meronuueckie pEeKOMEHJAIMK [0 OPraHW3alMd TPAKTHYECKUX 3aHATHH CTYACHTOB
HECTICIMAIBHBIX (PaKyJIbTETOB 1O auciuininHe "VHOCTpaHHBIA S3BIK" (QHTTIMACKUAN, HEMEIKUH)
[DmexTponHEIi pecypc] / coct.: D. P. bparuna u np. — Jlonenk: ['OY BITO «/loHelkuii HaOHATEHBIN
yHUBepcuTe™», 2016. — 39c¢.

2. Mertoanyeckie yKa3aHWs [0 OpraHU3alMd CaMOCTOATENBHOH paboOThl CTYICHTOB
HEeCHelHaNbHbIX (aKyJIbTETOB MO AUCHUIIIHNHE «IHOCTpaHHBIN S3bIK» (QaHTTUICKUHN, HEMEIKUH,
ucrmanckuil) [Onekrponusid pecypc] / cocr.: JI.B. Emenko u np. — Homeuk: 'OY BIIO
«JloHenkuii HalMOHAJIBHBIM YHUBEpcUTeT», 2016 — 70cC.

3. Mirosnep, B.K. CoBpeMeHHBII aHT10-pyCCKUi, pyccKo-aHruiickuii cnoBaps: 120000 cios
/ B.K. Mromnep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + 3:1eKTpoH. onT. AUCK
(CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

11.  HMHOOPMAIIMOHHBIE PECYPCHI

1. HauuonanbHas JIEKTPOHHAasI OudIMoTeKa (HOB): dbenepanbHas
rocyJapcTBeHHass MHpopmanoHHass cucrema / MunucrepctBo Kynbtypsl P®; Poccuiickas
rocyaapcTBeHHas Oubnuoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (nara obpamienus:

31.03.2025). — Pexum poctymna: cBoOOIHBIN, moanucka. HeoOxoauma ycTaHOBKa MPOrpaMMHOTO
obecrnieueHus. — TeKCT: IIeKTPOHHBIM.

2. eLIBRARY.RU: HayuHas snekTpoHHas 6ubanoreka: caiiT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mata o6pamenus: 31.03.2025). — Pexxum goctyma: Jyisi aBTOPU30B.
[IOJIb30BaTENECH. —TEKCT: DJIEKTPOHHBIM.

3. Hayunas snextponnas OuGnmoreka «KubepJlenunkay»: caiit / Accoumamnms
«OtkpbiTas Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/ (mara oOpaiienus:
31.03.2025). — Pexxum goctyna: cBOOOIHBIN. — TEKCT: 3JIEKTPOHHBIH.

4. DNEeKTPOHHO-OMOINOTeYHAs cucrema «Jlanby: [caiiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 31.03.2025). — Pexxum nocryma: m3ganusi CereBoid
AIIEKTPOHHON OMOIMOTEKH, I aBTOPU30B. MOJIb30BaTeNel. — TeKCT: AIeKTPOHHBIN.

5. 9BbC KOpaiit: s5ekTpoHHas OuONMMoTeYHasi cucTema: cawT. — MockBa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mara obpamenus: 31.03.2025). — Pexum
JOCTyTa: W3/1aHus CBOOOIHOTO OCTYyNa, JJI aBTOPU3OB. MOJIb3oBaTeNneil. — TeKCT: 3JIeKTPOHHBIH.

6. DuieKTpoHHO-0ubIHoTeuHas: cucrema Jloul'Y: caiitr / ®I'BOY BO «loHl ' Y». —
Honenk, 2016- . — URL: http:/library.donnu.ru/ (mata obpamenus: 31.03.2025). — Pexum
JOCTYTIA: CBOOOIHBIN. — TEKCT: 37€KTPOHHBIM.
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7. OuekTpoHHBbIH KaTajgor Hayunoit OuGnumorexku [onl'Y: pasmen caiita / Hb
Houl'Y. — Texkct: anekrponusiii / 9bC loul'Y: caiir. — URL: http://library.donnu.ru/catalog/
(mara obpamenus: 31.03.2025). — Pexxum goctyna: HOMCK CBOOOIHBIH, SJICKTPOHHBIC JOKYMEHTBI
— st monk3oBaresneit Jlonl'y.

8. nextpounblii apxuB JoHIl'Y: pa3nen caiita/ Hb Jlonl'Y. — TekcT: a1eKTpoHHBIHA
// OBC Houl'Y: caiir. — URL: http://repo.donnu.ru/ (mara obpamenus: 31.03.2025). — Pexum
noctyna: cBo0oHbIH.CaliT nH()OPMALIMOHHOTO areHTCTBA

0. The Economist [Dnextponnsiii pecypc]. —URL: http://www.economist.com —
Pexxum moctyma: cBOOO HBIMN.

10.  Caiit undpopmaunonnoro areHrctBa CNN [Onekrponnsii pecypc]. — URL:
http://money.cnn.com/ — Pesxum moctyma: cBOOO HBIN.

11.  Caiit undopmanmonnoro arenrctBa BBC [Dnektponusii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum noctyma: cBOOOIHBIN.

12.  Caiit uadopmanmonnoro areurctsa Euronews [Dnekrponnsiit pecypce]. — URL:
http://ru.euronews.com — Pesxum goctyna: CBOOOIHBIN.

13.  Caiit undopmanuonnoro arearctBa The Guardian [DnekTpoHHBIH pecypc]. —

URL: https://www.theguardian.com/uk/business — Pexxum goctymna: cBOOOHBIIA.

12. I[TPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopriopatusHas ymten3ust JJorl'Y Ne 46484614)

2. Microsoft Office (kopnopatuBHas nuuen3us Joul'Y Ne 46472919)

3. Microsoft Visual Studio (suniensust mporpammsl Dream Spark amst BeicIux y4eOHBIX
3aBEJICHUN)

4. Awntuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nunensuun GPL, Apache,
BSD a5t cBO60JHOTO MPOrpaMMHOI0 00ECTIEYeHHUS ).
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